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K N O W L E D G E  O R G A N I S E R  G U I D A N C E
I t  i s  a d v i s e d  t h a t  y o u  p r i n t  t h e  r e l e v a n t  s u b j e c t  k n o w l e d g e  o r g a n i s e r s  a n d  h a v e  t h e m
a v a i l a b l e  t o  y o u  w h e n  n e e d e d  a t  a l l  t i m e s .  

A n  a l t e r n a t i v e  r e c o m m e n d a t i o n  w o u l d  b e  t o  d o w n l o a d  t h e  k n o w l e d g e  o r g a n i s e r s  f o r  y o u r
s u b j e c t s  o n t o  y o u r  e l e c t r o n i c  d e v i c e s  s o  y o u  c a n  a c c e s s  t h e m  w h e n  n e e d e d .  

W i t h  t h e  k n o w l e d g e  o r g a n i s e r  y o u  s h o u l d  m a k e  r e v i s i o n  c a r d s  t o  h e l p  r e v i s e  a n d  b u i l d  i n  t i m e
d u r i n g  i n d e p e n d e n t  s t u d y  t o  t e s t  y o u r s e l f  w e e k l y  o n  t h e  c o n t e n t .

W h i l e  y o u  h a v e  i n d e p e n d e n t  s t u d y ,  y o u  s h o u l d  u s e  y o u r  K n o w l e d g e  P l a n n e r  t o  s t u d y  t h e
r e l e v a n t  s u b j e c t ’ s  K n o w l e d g e  O r g a n i s e r  a n d  l e a r n  t h e  i n f o r m a t i o n  p r o v i d e d .
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Simple sentence: A sentence containing one main clause with a subject and a verb. 
He reads.  
Literacy is important. 

Compound sentence: Two simple sentences joined with a conjunction. Both of these simple sentences would make
sense on their own. Varying conjunctions makes your writing more interesting. 
He read his book because it was written by his favourite author. 
Literacy is important so students had an assembly about reading. 

Complex sentence: A longer sentence containing a main clause and one or more subordinate clause(s) used to add
more detail. The main clause makes sense on its own. However, a subordinate clause would not make sense on its
own, it needs the main clause to make sense. The subordinate clause is separated by a comma (s) and/or
conjunction. The clause can go at the beginning, middle or end of the sentence. 
He read his book even though it was late. 
Even though it was late, he read his book. 
He read his book, even though it was late, because it was written by his favourite author.

How can you develop your sentences? 
1. Start sentences in different ways. For example, you can start sentences with adjectives, adverbs or verbs.
Adjective: Funny books are my favourite!  
Adverb: Regularly reading helps me develop a reading habit. 
Verb: Looking at the front cover is a good way to choose a reading book. 
2. Use a range of punctuation. 
3. Nominalisation 
Nominalisation is the noun form of verbs; verbs become concepts rather than actions. Nominalisation is often used in
academic writing. For example:  
It is important to read because it helps you in lots of ways. 
Becomes: Reading is beneficial in many ways. 
Germany invaded Poland in 1939. This was the immediate cause of the Second World War breaking out. Becomes:
Germany's invasion of Poland in 1939 was the immediate cause of the outbreak of the Second World War.

Connectives and Conjunctions

Cause 
And 

Effect

Because 
So 
Consequently 
Therefore 
Thus

Addition 
And 
Also 
In addition 
Further (more)

Comparing 

Whereas 
However 
Similarly 
Yet 
As with/
equally/Likewise

Sequencing 

Firstly 
Initially 
Then 
Subsequently 
Finally 
After

Emphasis 
Importantly 
Significantly 
In particular 
Indeed

Subordinate 
Who, despite, until, if,  
while, as, although,
even though, that,
which

S P a G
G r a m m a r :  W r i t e  i n  S e n t e n c e s
A  s e n t e n c e  i s  a  g r o u p  o f  w o r d s  t h a t  m a k e  s e n s e .  S e n t e n c e s  s t a r t  w i t h  a  c a p i t a l
l e t t e r  a n d  e n d  w i t h  a  f u l l  s t o p ,  q u e s t i o n  m a r k  o r  e x c l a m a t i o n  m a r k .  A l l  s e n t e n c e s
c o n t a i n  c l a u s e s .  Y o u  s h o u l d  t r y  t o  u s e  a  r a n g e  o f  s e n t e n c e s  w h e n  w r i t i n g .  T h e r e
a r e  t h r e e  m a i n  t y p e s  o f  s e n t e n c e s .  
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Punctuation 

Use a range of punctuation accurately when you are writing. 

. Full stop Marks the end of a sentence. 

, Comma Separates the items on a list or the clauses in a sentence. 

‘ Apostrophe Shows possession (belonging) or omission (letters tak en away).
 
“ ” Quotation marks Indicate a quotation or speech. 

‘ ’ Inverted commas Indicate a title.  

? Question mark Used at the end of a sentence that asks a question. 

! Exclamation mark Used at the end of a sentence to show surprise or shock.
 
: Colon Used to introduce a list or an explanation/ elaboration/ answer to
what preceded. A capital letter is only needed after a colon if you are writing
a proper noun (name of person or place) or two or more sentences.  

; Semi-colon Joins two closely related clauses that could stand alone as
sentences. Also used to separate items on a complicated list. A capital letter
is not needed after a semi-colon unless you are writing a proper noun (name
of person or place). 

Brackets Used to add extra information which is not essential in the
sentence.

S P a G :  S p e l l i n g  a n d  P u n c t u a t i o n

Spelling

Use the following strategies to help you spell tricky words.
 
1. Break it into sounds (d-i-a-r-y) 

2. Break it into syllables (re-mem-ber) 

3. Break it into affixes (dis + satisfy) 

4. Use a mnemonic (necessary – one collar, two sleeves) 

5. Refer to word in the same family (muscle – muscular)  

6. Say it as it sounds - spell speak (Wed-nes day)  

7. Words within words (Parliament – I AM parliament) 

8. Refer to etymology (bi + cycle = two + wheels) 

9. Use analogy (bright, light, night, etc) 

10. Use a key word to remember a spelling rule (horrible/drinkable
for -ible & -able / advice/advise for -ice & -ise) 

11. Apply spelling rules (writing, written) 

12. Learn by sight (look-cover-say-write check)


